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Design Brief Template
Project Title: _______________________________________________________________
Date: _______________________________
Introduction: How to Use This Template
This document is your audition. It is the single most important tool for securing the attention of a top-tier architect. The goal is not just to provide information, but to tell a compelling story about your project, your vision, and your readiness to create something exceptional.
Take your time filling this out. Be thoughtful and specific, but also concise. The most respected architects are busy; your clarity and preparation will be appreciated. Where prompted, supplement this document with high-quality visuals.
When complete, remove the prompts, convert this into well-formatted PDF to send with your introductory email.
1. Our Story: The Vision for This Home
This is the most crucial section. It provides the “why” behind the project and makes a human connection. Don't just list facts; explain what this project means to you.

1.1 Our Motivation: Why are we undertaking this project now? What is the catalyst for building a new home or undertaking a major renovation?
(e.g., "Our family is growing," "We are planning for retirement," "We acquired a unique piece of land that deserves a special response.")
[Your response here]
1.2 The Role of This Home: What do we want this home to be in our lives for the next 5, 10, 20+ years?
(e.g., "A primary residence for raising our children," "A weekend retreat to disconnect from the city and host friends," "A multi-generational hub for our extended family.")
[Your response here]
1.3 Desired Atmosphere & Feeling: How do we want to feel when we are in this home? Please list 3-5 keywords and explain them briefly.
(e.g., Calm, Connected, Energizing, Private, Welcoming, Creative, Secure.)
1. [Keyword]: [Brief explanation]
2. [Keyword]: [Brief explanation]
3. [Keyword]: [Brief explanation]

2. The Site: A Design Opportunity
Present the property not as a blank slate, but as an active partner in the design. Highlight its unique qualities and challenges.

2.1 Key Site Information:
· Lot Size: [e.g., 2.5 acres]
· Key Features: [e.g., Mature oak trees, southern-facing slope, view of the water to the west, natural stone outcroppings.]
· Existing Structures: [e.g., "None," or "A small cabin to be removed."]
· Known Constraints: [e.g., "Steep grade on the north side," "Strict 25-foot setback from the waterfront," "Access is via a shared private road."]

2.2 Our Connection to the Land: What drew us to this specific site? What are our favorite (and least favorite) aspects of it?
[Your response here]
Action Item: Please attach the following to your submission:
· ☐ Site Survey / Plan
· ☐ A folder with 10-15 well-composed photographs of the site (including views from the site, and views of the site from different approaches).
· ☐ Aerial / Drone imagery, if available.

3. Our Priorities: What Matters Most
This helps an architect understand your values. Please rank your top 3 priorities from the list below and add a brief note of explanation.

· ( ) Sustainability & Energy Performance: (e.g., Net-zero, Passive House standards, low-carbon materials)
· ( ) Exceptional Craftsmanship & Detailing: (e.g., Focus on joinery, custom fabrication, material honesty)
· ( ) Connection to the Outdoors: (e.g., Seamless indoor/outdoor spaces, large windows, courtyards)
· ( ) Flexibility & Future-Proofing: (e.g., Spaces that can adapt over time, planning for aging-in-place)
· ( ) Durability & Low Maintenance: (e.g., Use of robust, long-lasting materials that patina well)
· ( ) Privacy & Seclusion: (e.g., Creating a sanctuary shielded from neighbors or the road)
· ( ) Technology Integration: (e.g., Smart home features, advanced AV systems)

My Top 3 Priorities Are:
1. [Priority & brief explanation]
2. [Priority & brief explanation]
3. [Priority & brief explanation]

4. The Program: Scope & Function
Provide a high-level overview of the spaces you need. Focus on function, not a specific floor plan.

· Approximate Target Square Footage: [e.g., "Between 3,500 and 4,000 sq. ft."]

· Key Spaces Required:
· Bedrooms: [Number] (e.g., Primary suite, 2 children's bedrooms)
· Bathrooms: [Number] (e.g., Primary bath, 1 shared bath, 1 powder room)
· Kitchen: [Notes on use, e.g., "The heart of the home, open to living areas, large island for gathering."]
· Living Area(s): [Notes on use, e.g., "Main living space for entertaining, plus a smaller, cozy den for family movie nights."]
· Dining: [Notes on use, e.g., "Formal space for 12, plus informal seating at the kitchen island."]
· Specific-Use Spaces: [e.g., Home office, art studio, gym, guest suite, wine cellar, mudroom, workshop.]
· Outdoor Spaces: [e.g., Screened porch, pool, outdoor kitchen, terrace for dining.]

5. The Parameters: Budget & Timeline
This section signals your readiness to move forward.

5.1 Target Construction Budget:
We have established a target construction budget of approximately:
$[Amount or Range]
Pro Tip: The construction budget typically covers the cost of building the structure and its finishes. It is separate from "soft costs" like architectural/engineering fees, permits, landscaping, and furnishings. Acknowledging this shows you are an informed and serious client.

5.2 Timeline:
· Desired Design Start Date: [e.g., "Winter 2025"]
· Desired Construction Start Date: [e.g., "Fall 2026"]
· Is this timeline flexible? [Yes/No]

5.3 Readiness:
· Land Ownership: [e.g., "We currently own the land free and clear."]
· Financing: [e.g., "Financing is secured and in place for the stated budget."]

6. Visual Inspiration: Atmosphere & Materiality
Please provide 5-10 images that convey the atmosphere, feeling, or materiality you are drawn to. Do not rely heavily on images of completed houses you want to copy. Instead, treat this as a palette for the architect to be inspired by.

Action Item:
· ☐ Please attach a separate, curated PDF of 5-10 inspiration images.
Why these images? Briefly explain what they represent to you.
[e.g., "Image 1 captures the quality of light we hope for. Image 2 shows a material palette we love—the combination of raw concrete and warm wood. Image 3 evokes the feeling of tranquility we are seeking."]
We are inspired by your firm's approach to design and believe our project presents a unique and compelling opportunity. We have done our due diligence and are prepared to embark on a collaborative and creative process.
We look forward to the possibility of discussing this further.
Sincerely,
[Your Name(s)]
[Your Email]
[Your Phone Number]
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